[Tonutnka OO0 «PUTOK» B
OTHOLLUEHUN 0OpPabOTKM
nepcoHarbHbIX AAaHHbIX

1. O6wme nonoxeHus

1.1. Hactosiwas MNonutuka OO0 «PUTIOK»(aanee — lNMonuTturka) B OTHOLLEHUM
06paboTKM NepcoHanbHbIX AaHHbLIX onpeaenseT OCHOBHbIE MPUHLUMIbLI U YCNOBUS
006paboTkM NnepcoHanbHbIX AaHHbIX.

1.2. MNMonntunka paspaboTtaHa B cooTBeTcTBUM ¢ KoHCTUTYyumen Poccuinckon deaepaumu,
TpynosbiM Kogekcom Poccuinckon ®epepaunn, degepanbHbiM 3akoHoM oT 27.07.2006
Ne 152-93 «O nepcoHanbHbIX 4aHHbLIX» U UHBIMW HOPMATUBHBLIMM NMPaBOBbLIMK aKTaMm
Poccunckon ®egepaumm B o6nactn nepcoHanbHbIX AaHHbIX.

1.3. lNMonuntunka gencTeyeT B OTHOLIEHUM BCEX NePCOHarnbHbIX AaHHbIX, koTopble OO0
«PUT3K» MOXeT nony4ntb oT Cy6beKkTOB NepcoHarbHbIX JaHHbIX.

1.4. Jenctaune MNonutnkmn pacnpocTpaHSAETCA Ha NepcoHaribHble AaHHbIe, NOSTyYeHHble
Kak o, TaK U nocrie yTBepXxaeHus Hactosiwen MNonmtuku.

1.5. Ans uenen peanusaunn Hactoswen NonUTUKM NCNONb3YHTCHA TEPMUHbLI B
pefakumm AencTeyloLero 3akoHogarenocTea Poccumnckon ®enepaunu.

2. [MpaBoBble OCHOBaHUS 06pPaboTKN NepCoHanbHbIX AAaHHbIX

000 «PUT3K» ocyliectBnsetr 06paboTKy nepcoHanbHbIX AaHHbIX, PYKOBOACTBYSCb
KoHcTutyumen PO, ctatesammn 86—90 Tpyposoro kogekca PO, denepanbHbiM 3aKOHOM
oT 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX AaHHbIX», @ TakkKe UHbIMU HOPMaTUBHbIMM
npaesoBbIMK akTamn Poccunckon ®egepaumm B 06nactn nepcoHanbHbIX AaHHbIX.

3. Llenn o6paboTkn nepcoHanbHbIX AaHHbIX

3.1. OO0 «PUT3K» obpabatbiBaeT nepcoHanbHble AaHHblE CYyOBbEKTOB NEPCOHasbHbIX
AaHHbIX B CneayroLwmnx Lensax:



3.2. ObpaboTka nepcoHarnbHbIX AaHHbIX OrPaHUYMBAETCS OOCTMKEHMEM KOHKPETHBIX,
3apaHee onpeneneHHbiX U 3aKoHHbIX Lenen. He gonyckaetcst o6paboTtka
nepcoHarnbHbIX AaHHbIX, HECOBMECTMMAas C LUensamMmu cbopa nepcoHarnbHbIX AaHHbIX.

3.3. O6paboTke nognexar TONbKO NepCcoHarnbHble AaHHbIe, KOTOPbIE OTBEYAIOT Lensam
nx obpaboTku.

3.4. O6paboTtka OnepaTopom NepCcoHarnbHbIX AaHHbIX OCYLLECTBASIETCS B CNeayoLmnx
uensx:

3.4.1. OkasaHne puTyanbHbIX U UHbIX yCryr 3akasynkam (pusmyeckum nuuam),
CBSA3aHHbIX C norpebeHneM, Ha TEppUTOPMM COOTBETCTBYIOLLIErO Knaabuia, B TOM
yucne: 3aKkniYeHns ¢ NULIOM, OCYLLIECTBNSAOLWUM opraHu3aumio norpedeHuns, gorosopa
O NOArOTOBKE MOIWUfbl, 3aXOPOHEHMM Tena (OCTaHKOB) yMepLuero (normbLiero), ypHbl ¢
npaxom 1 okasaHun ycryr no norpebeHunto, Ha OCHOBaHMKM KOTOpPOro Byaet
Npon3BoaNTCSA KOMMSEeKC paboT No NOAroToBKE MOrUIbl, 3aXOPOHEHUIO ero Tena
(ocTaHKoB), YPHbI C NPaxoM, OKa3aHuo ycnyr no norpedbeHnto n permctTpaumnsa 4aHHoro
3aXOPOHEHUS, 3aKIIOYEHNS C NULIOM, OCYLLIECTBAAOLWUM OpraHu3aumio norpebeHuns,
BO3ME3HOro AOroBopa Ha BbINONIHEHNE KOMMNekca paboT no 6naroycTponcTey Mmecta
nog cos3gaHne ceMenHoro (poaoBOro) 3aXOpOHEHUS U permcTpauus 4aHHOro
3aXOPOHEHUS, MOMYYEHMS NIULOM, OCYLLECTBIAIOLWMM OpraHmM3auuio norpebeHus,
MMCbMEHHOTO pa3peLleHmsl, Ha OCHOBaHMM KOTOPOro ByaeT nponsseaeHo ohopmneHme
3akasa Ha norpebeHue B HULWY Konymbapus (CTeHy ckopbu) norpebeHunto n pernctpaums
AAHHOrO 3aXOPOHEHUS, NOMy4YeHUs NIMLOM, OTBETCTBEHHbIM 3a 3aXOPOHEHNE,
NMMCbMEHHOIO pa3peLUeHunsi, Ha OCHOBaHUN KOTOPOro ByaeT nponsseneHo ohopmeHme
3akasa Ha norpebeHne B poaCTBEHHYIO MOTUIY U perncTpaums JaHHOro 3aXOPOHEHWS,
Nnony4YeHnst NMLOM, OTBETCTBEHHbIM 3a 3aXOPOHEHMNE, MMCbMEHHOIO pa3peLLeHmns, Ha
OCHOBaHuUM koToporo byaeT npom3BegeHo odopmreHne 3akasa Ha norpebeHue Ha
y4acToK B npefernax orpagbl pOACTBEHHOW MOMUIbI U perncTpaunsa 4aHHOro
3aXOPOHEHUS, MOSYYEHUS NIMLOM, OTBETCTBEHHbIM 32 3aXOPOHEHME, MMCbMEHHOTO
paspeLleHns, Ha OCHOBaHUKM KOTOpOoro ByaeTt nponsseneHo opopMIeHne 3akasa Ha
norpebeHne B cemernHoe (pogoBoOe) 3aXOPOHEHME N perncTpaumnsa 4aHHoro
3aXOPOHEHUS, NOMy4YeHUs NULIOM, OTBETCTBEHHbIM 3a 3aXOPOHEHME, MUCbMEHHOTO
paspeLleHnss, Ha OCHOBaHUK KOTOPOro ByaeTt nponsseaeHo opopMIeHNe 3akasa Ha
norpebeHne B poACTBEHHYIO MOTUITY Ha YPHOBbLIX Y4aCTKax U perucTpaumnsa 4aHHOro
3aXOPOHEHUS, BblAa4yn NuLy, OTBETCTBEHHOMY 3a 3aXOPOHEHUe, yAOCTOBEPEHUS O
3aXOPOHEHUN (3aXOPOHEHMM YPHbI C MPAxXoM), NONYYEHUA NMULOM, OTBETCTBEHHbLIM 3a
3aXOPOHEHMNE, pa3peLLeHNs Ha YCTaHOBKY (3aMeHy) HaaMOMUIbHOTO COOPYXKEHUS,
nonyyYeHnst paspeLleHns NIMLOM, OTBETCTBEHHbIM 3@ 3aXOPOHEHME, Ha BbIMONIHEHME
paboT No YCTAHOBKE (CHATWUIO, 3aMEHE) HaAMOIUINBHOIO COOPYXXEHUS1, NOSNTy4YEeHUS



paspeLleHns NMUoM, OTBETCTBEHHBIM 3@ 3aXOPOHEHWe, Ha BblipybKy ByKB 1 3HaKOB Ha
Ha4MOMMITbHOM COOPYXXEHUU, perncTpaunm nMuUoM, OTBETCTBEHHbLIM 3a 3aXOPOHEHNE,
YCTaHOBKWN HA4MOTUITbHOMO COOPYXXEHUS, 3aKNIYEHN NULIOM, OTBETCTBEHHbLIM 3a
3axXOpOHeHne, 4oroBopa O MNPUHATUN HAOMOTUITbHOMO COOPYXXEHUSI Ha COXPAHHOCTb,
NonyyYeHus NNLOM, OTBETCTBEHHbBIM 3a 3aXOPOHEHMNE, pa3peLleHns Ha orpaxgeHue
orpagown ctaHgapTHOro pasMepa MOrunbl, 3aKIYeHns C NMMUOM, OTBETCTBEHHbLIM 3a
3ax0OpoHeHue, foroBopa 06 okasaHum ycryr no yxody 3a MOrUMon, a Takke 3akrodeHne
N UCNONHEHWNE AN BbINOSTHEHUS yKa3aHHbIX Bbille (OYHKLMIA JOrOBOPOB C
KOHTpareHTamu, B COOTBETCTBUM C HOPMATUBHbLIMM NPaBOBbLIMK akTamu Poccuiickom
®epepaumm, Cankt-lNeTepbypra, HOpMaTUBHLIMM NMPaABOBLIMU akTamu [paBuTenbCcTBa
CankT-leTepbypra B chepe NOXOPOHHOro Aena v norpebeHuns, yctaBom Oneparopa;

3.4.2. VicnonHeHne Tpy4oBOro 3akoHo4ATeNbCTBa B paMkax TPyAoBbIX U UHbIX
HenocpeacTBEHHO CBA3AaHHbLIX C HUM OTHOLLIEHMI, B TOM Y/Cne: COAeNCTBME
paboTHMKaM B TPyaOYyCTPONCTBE, Nony4YeHnn obpasoBaHnsa U NpoaBuKeHUn No cnyxoée,
npueneyeHne n otbop KaHgmaatoB Ha paboty y Onepatopa, obecneyeHme nnMYHom
6e3onacHOCTN pabOTHMKOB, KOHTPOSb KONMYECTBA M Ka4ecTBa BbINOMHAEMON paboThl,
obecrnevyeHne COXpaHHOCTN UMYLLIECTBA, BEAEHME KaApOBOro 1 Byxrantepckoro y4yeTa,
3anonHeHne 1 nepegada B YNOTHOMOYEHHbIE opraHbl TpebyeMbix (POPM OTYETHOCTMH,
opraHu3aumsi NOCTaHOBKN Ha MHOMBUAYaAlbHbIN (MEPCOHUMULIMPOBAHHBIN) y4eT
paboTHMKOB B cucTeMax 06s13aTenbHOr0 MEHCUMOHHOIO CTPaxoBaHNA 1 06s3aTenbHOro
couManbHOro CTpaxoBaHWUS;

3.4.3. ocyLecTBrieHne NPOMYyCKHOro pexuma.

3.5. ObpaboTka nepcoHarnbHbIX 4aHHbIX PAaBOTHUKOB MOXET OCYLLECTBNATLCA
NCKINIOUYNTENBHO B LieNsx obecneyeHnst cobniogeHnst 3akOHOB UM MHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB.

4. CocTtaB 06pa6aTbIBaeMbIX nepcoHarbHbIX AaHHbIX N KaTeropunn Cy6'beKTOB

4.1. MNMepeyeHb NnepcoHanbHbIX AaHHbIX, obpabaTbiBaembix B OO0 «PUTIKy,
onpenenseTcs 3akOHOAATENbCTBOM Y BHYTPEHHMMM NMOMOXEHNAMUN OpraHn3aLmn.

4.2. 000 «PUT3K» He obpabaTbiBaeT cneunanbHble KaTeropum nepcoHarnbHbIX
AaHHbIX (O pacoBOWN, HALUNOHANbHOW MPUHALMNEXHOCTWN, NONUTUYECKUX B3rngaax,
PENUrMo3HbIX NN PUNocogCKNX YOeKAeHNAX, MIHTUMHOW XU3HW), 3@ UCKITIOYEHNEM
cnyyaes, NPSAMO NPeayCMOTPEHHbIX 3aKOHOM.



4.3. 000 «PUT3OK»obpabaTbiBaeT nepcoHanbHble AaHHble CreayoLmX KaTeropui
CyObEeKTOB:

* COTPYAHMKOB (B TOM Ymncne ObIBLUNX COTPYLHUKOB);

* UNEHOB CEMEWN COTPYAHMKOB (B Cnyyasax NpeaocTaBneHns rapaHTuii U KOMNeHcaunmn);
* KaHOWOATOB Ha BaKaHTHbIE JOIMKHOCTY;

* 3aKa34nkoB puandeckmx nuuy, obpatmeumxca B OO0 «PUTIK»;

* npeacTaBuTenen n paboTHNKOB KOHTPAreHToB.;

* MHbIX CyOBHEKTOB 4Ns1 AOCTWXKEHNA Lienen, yKkasaHHbIX B pasaene 3.

5. NpaBa 1 06s3aHHOCTH

5.1. OO0 «PUT3K»umeeT npaso:

* NpefocTaBnsaTb NEPCOHarbHbIE JaHHbIE TPETLUM NULAM B Criyyasix,
npeaycMOTPEHHbIX 3akoHoAaTenbCcTBOM PO;

* OTKa3blBaTb B NPEAOCTaBNEHNM NEPCOHANbHbIX AAHHbIX B CRyYasX, onpeaeneHHbIX
3akoHopaTtenscTBom P®;

* UCMONb30BaTb NepCcoHarnbHble AaHHble 6e3 cornacusa cybbekTa B cnyyasix,
YCTaHOBMEHHbIX 3aKOHOM.

5.2. 000 «PUTOK»0obs3zaHo:

* NpeanpuHMMaTb HeobxoaMMble U AOCTaTOuHbIE MepbI 451 UCNONMHEHUST 06A3aHHOCTEN,
YCTaHOBIIEHHbIX 3aKOHOAATENbCTBOM;

» obecnevnBaTb 6€30NacHOCTb NEPCOHANbHbIX AAHHbIX;

* NpeaocTaBnaATb CyObEKTY MHGOPMAaLMIO O Er0 NEPCOHANbHbIX AAHHbIX, CPOKaX M
uensx nx obpaboTku;

* OGHOBNATb, YTOMHATL AaHHble, BNOKMpOBaTh M yAansaTb UX NO OCHOBAHUSM,
npeayCcMOTPEHHbIM 3aKOHOA4ATENbCTBOM.

5.3. CyGbeKT nepcoHarnbHbIX AaHHbIX UMEET NpaBo:

* TpeboBaTb YTOYHEHWUSI, BNOKMPOBAHUSA NN YHULMTOXEHUSA CBOUX NEPCOHANbHbIX
AaHHbIX, ECIIN OHU ABMSIOTCA HEMOMHbLIMMW, YCTAPEBLUMMW, HEOOCTOBEPHBIMU, HE3AaKOHHO
nony4YeHHbIMU U He ABNATCA HEOOXOAMMbIMW ANA 3asBNEHHON Lenn obpaboTku;

* MPMHMMAaTb NPEeAYCMOTPEHHbIE 3aKOHOM Mepbl MO 3alLMTe CBOMX Npas;

* nony4yaTtb MHGPOPMaLMIO O Cpokax 06paboTKM U XpaHEHMSI NEPCOHANbHbIX AaHHbIX, a
TakkKe 0 UCTOYHUKAX UX NONy4YeHuUs;

* o6anosatb B YNOMHOMOYEHHOM OpraHe Unun B cyae HenpaBOMepPHbIEe AENCTBUSA UMK
BespgencTeme onepatopa npu obpaboTke ero nepcoHanbHbIX AAaHHbIX.



6. MpuHUMnbl 1 ycnosua 06paboTkn NepcoHanbHbIX JAHHbIX
6.1. ObpaboTka nepcoHanbHbIX AaHHbIX OCYLLECTBASETCH Ha CreayroLwmx NpuHumnax:

* 3aKOHHOCTM U CMPaBeAIMBOCTY;
* orpaHMyeHns o6paboTkn KOHKPETHbIMK, 3apaHee onpeaeneHHbIMU N 3aKOHHbIMU
uensamu;

* COOTBETCTBUA 0ObeEMa M XxapakTepa obpabaTbiBaeMbIX AaHHbIX Liensm 06paboTku;

* JOCTOBEPHOCTU, AOCTATOMHOCTU N aKTyanbHOCTU NEPCOHanbHbIX AaHHbIX ANS Lenen
06paboTkn, HegonyCTUMOCTM 06paboTKM N3BBITOUHBLIX AAHHbIX;

* XpaHEeHNs NepcoHarnbHbIX AaHHbIX HE AOMNbLUe, YeM 3TOro TpebytoT uenm nx
0bpaboTku;

* YHUYTOXEHUS NEPCOHarbHbIX AaHHbIX MO AOCTUXEHUUN Lenen obpaboTkm nnm B criydae
yTpaTbl HEOOXOANMOCTM B UX AOCTUXKEHUN;

* BHEAPEHUS UHbIX NPUHUMIMOB, NPEAYCMOTPEHHbIX 3aKoHoaaTenbcTBoM PO.

6.2. ObpaboTka oCyLLEeCTBAETCA C cornacusi CyobekTa, 3a UCKITOYEHNEM Cryvaes,
NPAMO NpPefyCMOTPEHHbIX 3aKoHogaTenLcTeoM PO.

6.3. I'IepCOHaanue OaHHble He noanexXart nepenade n pacnpocTtpaHeHntio TpeTbM
nuuam 6e3 cornacud Cy6'beKTa, 3a UCKIlo4HeHnewm cny4aes, YCTaHOBJ1€HHbIX 3aKOHOM.

7. ObecneveHne 6e30nNacHOCTN NePCOHarbHbIX AaHHbIX

7.1. 000 «PUT3K» npuHnmaet Heobxoammble NpaBoBble, OPraHU3aLMOHHbIE U
TEXHUYECKME MepPbI AN 3anTbl NEPCOHANbHbIX AAHHBLIX OT HENPABOMEPHOIO UNN
Crny4anHoro JocTyna, YHUYTOXEHMUS, N3MEHEHUS, BrOKMpPOBaHKS, KOMMPOBaHUS,

pacnpocTpaHeHns, a TakKe OT UHbIX HenpaBOMEPHbIX AEeNCTBUN.

7.2. OTBETCTBEHHOE NULIO 3a opraHm3aumo odpaboTkm n 6e3onacHOCTb NePCOHaNbHbIX
AaHHbIX HasHavaeTtcsa npukasom pykosoantena OO0 «PUTOK».

8. 3akntounTenbHbIEe MOMNOXEHNS

8.1. Hactoswas NMNonutnka BCTynaeT B CUNY C MOMEHTa ee YTBepPXOeHUs U AencTByeT
©eccpoYvHO 4O 3aMeHbl HOBOW peaaKkumen.



8.2. B cnyyae npuHATMS HOBbIX HOPMAaTMBHBIX aKTOB, 3aTparMBatoLLmx 06paboTky u
3aLLMTy NepcoHarbHbIX AaHHbIX, HacToswas MonuTrka NoanexnT NpMBeaeHuto B
COOTBETCTBMUE C TaKMMU aKTaMM.

8.3. KoHTponb 3a ucnonHeHnem tpebosaHuii HacTosiLen MonMTUKK OCyLLECTBNSAIOT
Jinua, oTBETCTBEHHbIE 3a OpraHn3auunio 06pa60TKV| M 3allnTy NepcoHalsibHbIX JaHHbIX B
000 «PUT3K».

8.4. Jlnua, BUHOBHbIE B HAPYLUEHUN YCTAHOBMNEHHbIX NpaBun 06paboTkn 1 3aWmThbl
nepcoHasbHbIX AaHHbIX, HECYT OTBETCTBEHHOCTb B COOTBETCTBUMN C 3aKOHOAATENbCTBOM
Poccunckon degepauum.



